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OUTLINE JOB DESCRIPTION

DEPARTMENT

	
POST

TITLE
	Curriculum Development Worker

22-25
	POST

REFERENCE
	
	
	
	
	
	

	
	
	
	


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the work content of their post and the role they are to play in the organisation.  However, the following points should be noted:

        1
Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job description.

2 Officers should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.

3 Bradford is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for employment and access to the Council Services.

4 The Council is committed to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

5 The Bradford Children’s Trust arrangements require all practitioners working with children, young people and families to work together with partner agencies to promote children and young people’s welfare. The integrated working processes that support this multi-agency co-operation are the Common Assessment Framework(CAF), information sharing and Lead Practitioner role.

PRIME OBJECTIVES OF THE POST:
· To develop curriculum materials for use by youth workers with young people

· To deliver briefing and training sessions on the use of curriculum materials for youth workers.

· To work alongside youth workers to deliver curriculum work with young people 

· To develop district wide groups of young people who will focus on a key curriculum themes and develop responses to them

· To keep up to date with development of new curriculum materials.

· To ensure that the Youth Service resource base is kept up to date and can be accessed by a wide range of staff

SUPERVISORY/MANAGERIAL RESPONSIBILITIES:
· To provide effective management and support of staff engaged in curriculum work as appropriate

SUPERVISION AND GUIDANCE:
· Work under the supervision and guidance of the Team Leader for the Professional Practice Team

· Expected to exercise considerable initiative

RANGE OF DECISION MAKING:
· Required to make decisions on the effective and efficient management of Council resources

· Work on own initiative, referring complex problems and those with Policy or Resource implications to the Team Leader

· Make day-to-day decisions on expenditure in line with the Councils financial regulations.
RESPONSIBILITY FOR ASSETS, MATERIALS ETC:
· Ensuring the effective use of people, premises and equipment

· Ensuring that the Councils Policies and Procedures for Management Information and Financial Control are adhered to

· Ensure Procedures and Regulations for Health 7 Safety are monitored and adhered to

CONTACTS:

Full time, part time and voluntary staff

Young people

Project management and advisory groups

Multi-agency partnerships

The Bradford Children’s Trust arrangements require all practitioners working with children, young people and families to work together with partner agencies to promote children and young people’s welfare

RANGE OF DUTIES:
1. To develop and disseminate curriculum materials for use by youth workers with young people 

2. To deliver briefing and training sessions on the use of curriculum materials for youth workers

3. To work alongside youth workers to deliver curriculum work with young people for a minimum of 6 hours per week

4. To develop district wide groups of young people who will focus on a key curriculum themes and develop responses to them 

5. To keep up to date with development of new curriculum materials

6. To ensure that the Youth Service resource base is kept up to date and can be accessed by a wide range of staff

7. To work in conjunction with thematic teams on curriculum areas/resources

8. Contribute to the identification, development and delivery of the Annual Training Plan

9. To ensure that the relevant Health and Safety procedures are implemented and monitored

10. Contribute to Quality Assurance systems

11. Attend Professional Development Days

12. Attend training events, seminars and meetings on curriculum-related issues, e.g. curriculum themed working group 

13. To assist in the implementation of the Council’s Equal Rights Statement and the Service’s Policies and Priorities

14. To keep accurate records and give written reports as requested

15. To undertake any other duties commensurate with the grade and as mutually agreed

	Special Conditions of Service:



	Compiled by:
	Grade Assessment Date:


	Post Grade:

PWR 22-25
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